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Mother Board

Modem

Trete T, disk
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CD

Floppy
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DVD

S software document TaTX
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Excel

Processsor

Word
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Window

powerpoint

Microsoft Word wefier dark
coloured 7T 3 title
RRIERI e
AT,

insert

titlebar

view

home

Image and page @1
border T 9rRaT

@R Picture StFqHewer
Insert FeATa¥ ATAT TaAd:
___=J%I resize handles
THAT.

12

10

10

9T Ms-Word HeT table
delete F& 9Tahd ATET

11

Trace error & command
MS-Excel 7iexr
AT ATTLAT T,

error

updation

error

checking

error

manipulation

error addition

12

MS-Excel Te&ir B
option Advanced filter =31
dialog box &Y TTEE ST
TR

action

List Range

Wrap Text

Copy to

13

MS Excel 2010 @& home
tab Wefier comma style
applyFTATETET __ group
ATILArd.

cells

number

styles

alignment

14

MS Excel 2010 7&T T
74T comments =TeradT

IqTa.
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15 Nested IF & MS-Excel Analytical Logical Conditional Arithmetic Cc
wefier function
e,

16 | Normal, Slide sorter, EEACES T A
Reading view, Slide show
& 9r=9 status bar a¥
AT,

17 | PageMaker #&r zoom tool ERAEES I F B
=T aT9¥ document Wedr
zoom FIUITATS ZIA ATET.

18 | pageMaker e, Window Layout Type Edit D
menu w7 select
command JTEs .

19 | PageMaker e, object Text tool Select Tool Pointer tool RIEEIEIE C
select FXTATHTE
2T tool FrIard.

20 | slide show &Tst F2 F7 F10 F5 D
function key aTITHT ST

21 | Forwarding E-mail TZorsr= JIET =T B
reply E-mail gr.

22 2 ST Internet worldnet hugenet RIEETEIE A
Tald #1g network 3Te.

23 2T file File Memory Hardware Software A
AT folder oft Haifera Management Management Management Management
TS B,

24 Flash drives #&T memory 1MB to 10 10MB to 2GB to 64GB 4GB to 1TB D
capacity MB 100MB
.

25 g social Facebook Blog Twitter RICET:EY D

networking = JaTET 32




